YTBEPXJIEHA
pacnopspkeHueM lIpencegarens
3akonojarensHoro Cobpanus

Hosocubupckoit obnactu
ot 17.10.2023 r. Ne 50-p

(B penakimu pacnopsbxenus [Ipencenarens
3axoHojarensaoro Cobpanus
Horocubupckoii o6mactu ot 27.02.2025 Ne 12-p)

HWHCTPYKIIUS O IIOPSAOKE OPTAHU3AIIMHN PABOTBI
C OBPAILIEHUSAMU I'PAKJIAH B 3AK9HOJIATEJII:HOM COBPAHMUA
HOBOCHUBUPCKOU OBJIACTH

I. O0mue monoxeHus

1. UHCcTpyKumsa O TOpsAAKe oOpraHu3amuu paboTel C  OOpaleHdssMH TIpaxkaaH
B 3akononarensHoM CoOpanun  Hosocubupckodt obnactu (manee — MuCTpyKums)
ycTaHaBIUBaeT TpeGOBaHMA K OpraHW3alud paboTel ¢  OOpalieHMsIMH TpaxaH
Poccuiickoii defiepalyy, WHOCTPAHHBIX TPaXAaH M jmr 6e3 rpaxuancrsa (mamee —
rpaxaade), OObCAUHEHHH T'PaXHaH, B TOM 4YHUCIIE IOPUANYCCKUX JIMI, INOCTYINHMBINMMH
B 3axonogarensHoe Cobpanne HoBocubupckoil obnactu (ganee — 3akOHOJATEIBHOE
CobpaHue), WHIMBHIY&IbHBIMH M  KOJUIGKTHBHBIMH  OOpAICHMSMH  IPaX/aH
B INCEMEHHOM (opme U B (GopMe 3IEKTPOHHOIO JOKYMEHTa, & TakXkKe INPOBCACHHIO
JH4HOTro Hpuema rpaxaan IlpeacenareneM 3akoHoaaTensHoro CoOpaHus, 3aMeCTUTEIAMH
[Ipencenarens 3akonoparensHoro CoOpanus, IpeiaceAaTeNisiMH,  3aMECTHTEIIMM
TnpezceaaTenell KOMHTETOB, KoMHcchii 3akonogarensHoro CoOpanus H  HHBIMH
YIIOJIHOMOYEHHBIMY Ha TO JIMLIAMH.

2. PaGora no paccMoTpeHHIO 0OpaleHuH IpaXkJaH M IPOBEICHUIO JMYHOIO NpHEMa
rpaxjaH oprammsyercsi B cooTBeTcTBHHM ¢ Koncrurynmed Poccuiickoit Denepanuy,
dbeneparbHBIMKY KOHCTHTYLMOHHBIMH 3aKoHaMu, DeziepanbHeIM 3aKoHOM 0T 2 Mas 2006
roga Ne 59-®3 «O mopsjgke paccMOTpPEeHHs OOpallleHMi TrpaxaaH Poccuiickon
Denepanun» (manmce — ODepmepansHbli 3akoH Ne 59-03), @enepalbHBEIM 3aKOHOM
or 9 pespama 2009 roma Ne 8-®3 «O6 ofbecreyeHuH OOCTYNa K HHQOpManuu
O ICATENBHOCTH TOCY/IaPCTBCHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYNpPaBICHUA»
(nanee — ®enepansublii 3akon Ne 8-®3), 3akonoM HoBocnbupckoi obmacta oT 5 aexabps
2011 roma Ne 152-0O3 «O 3axonogarensioM Cobpanun HoBocubupckoil ob6mactny,
Peritamentom 3akoHogarensHoro Cobpanus HoBocnOHpckoi 00macTH, yTBEPXKIACHHBIM
nocraHoBieHueM 3akoHozaTensHoro Cobpanms HoBocubupckoit obnactu or 27 ampeins
2016 roga Ne 84, BHyTpeHHHMM PaclOpALKOM JeATeIbHOCTH 3akoHogaTensHoro Cobpanust
HoBocuOMpCKO#  00JacTH, YTBEPXKACHHBIM  IIOCTAHOBJICHMEM  3aKOHO/ATENHHOTO
Cobpanns Hosocubupckoit ob6mactu or 27 sHBaps 2011 roma Ne 11, IlonoxeHueM
06 anmapare 3akonogareabHoro Co6panms HoBocuOupckod 061acTd, YTBEPXKACHHBIM
nocraHoBieHHeM 3akxoHoxarensHoro CoOpanus HoBocubmupckoit obmactu or 27 sHBaps
2011 roma Ne 12, pemenusmMa u nopydeHusmu IIpeacenarens 3aKOHOAATEILHOIO
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Co6panus, a Takke HacTosmel MHCTpyKuuen.

3. PaGoTy 10 mpHeMy, PETHCTPALMH, Y4eTy M PAaCCMOTPEHHIO OOpaIleHuH rpaxnian,
mocrymuBiimx B 3akoHojarenpHoe Cobpanue, OpraHusyeT OTAEN IO pabote
c obpamenuaMu rpaxaad — OOmecTBeHHas nNpreMHas 3aKOHOAATENHHOTO Cobpanus
Hosocubupckoit obnactu  anmapara 3akoHoparenbHoro CoGpanis Hosocubupckoi
o6nactu (nanee — O6mecTBeHHAS IPHEMHA).

I1. IIpuem, perucTpanys ¥ yueT HHCHMEHHBIX 00paIleHHH

4. TluceMeHHBIE  oOpameHMs, TNocTynuBuMe B 3akoHogaTensHoe CobGpaune,
HI0JUIeXAT 00A3aTeIEHOMY PaCCMOTPEHHIO.

IlouToBbIil apec AIs OOpalleHHil TpaaaH, HampaBIIeMBbIX B IIMCbMEHHOH (opme:
yi. Kuposa, . 3, r. HoBocubupck, 630007,

Odyumaneueni  cafit  3akonomatensHoro  Cobpanms B MHGOPMAIMOHHO-
TeJICKOMMYHHKAIIMOHHOM ceTH «VHTepHET» 111 OOpalleHuid rpaxjaH, HalpaBIAeMbIX
B (popMe 3JIEeKTPOHHOTO JOKyMEHTa: WWW.ZSNS0.1U.

DiekTpoHHas mouta 3akoHojarensHoro CoOpanmsa s oOpamieHui Ipaxia,
HaIpaBJIAeMBIX B HOpMe SIEKTPOHHOTO JOKYMEHTA: priem(@zsnso.ru.

Tenedonsr: (8383) 223-16-68, 8-800-234-95-92 (3BOHOK O€CTLIATHBIH).

5. 'paxkianMH B CBOeM OOpAIllCHHH B NHCHMEHHON (OpMe B 00s3aTEILHOM MOPSIKE
yKa3sIBaeT JM60 HAMMEHOBAHME 3aKOHOAarenbHOro oprana HosocuGupckoi obnactu —
3axoHomaTenpHoe CobpaHue, B KOTOPOE Hampasiser oOpalieHHe B MHCHMEHHOW Qopme,
60 (GaMIWIMIO, HMs, OTYECTBO COOTBETCTBYIONIETO JOJDKHOCTHOIO Jmia, J1bo
JOJDKHOCTh COOTBETCTBYIOIIETO JIMIIA, & TaKXKe CBOM (haMHIIMIO, MMs, OTIECTBO (IIOCIIEIHES
— OpY HAIMYMM), TIOYTOBBHIA ajipec, 110 KOTOPOMy NOJDKHBI OBITH HAmlpaBICHBI OTBET,
yBEJIOMIIEHHE O TIepeajipecaiy 0OparueHus, H3aaraeT CyTh NPeUI0KEHHS, 3asBICHUA UITH
’Xaso0bl, CTABUT JIMUHYIO IOAIMCH U JATy.

B ciryuyae HEOOXOMMOCTH B HOJITBEPKICHUE CBOMX JOBOJOB IPaxXIaHWH IPUIIAracT
K 06paIIeHHIO B IUCHMEHHON (OpMe TOKYMEHTHI M MaTepHalibl MO0 HX KOHH.

Eciu Kk o6GpaleHuio B MACEMEHHOH (opMe IPHIOKEHb OpUTHHAIBI JOKYMEHTOB,
JEHeXHBIE KYIIOpPHl M JpYyrHe UeHHOCTH, paGoTHHKamu OOINECTBEHHON NPUEMHOH
OCYIIECTBIISETCS KONMPOBAHHE JOKYMEHTOB M COCTAaBIICTCS aKT B JBYX OK3EMIULApaX
0 TIOJyYEHAN OPMTMHAJIOB [JOKYMEHTOB, JCHEXHBIX KYIIIOp M APYTHX LECHHOCTCH, IIOCIe
Yero OPUIMHANBI JIOKYMEHTOB, JICHEXHBIE KYyIIOPbl M IPYTHE LEHHOCTH C ICPBBIM
SK3EMIUIIPOM  aKTa  BBICBUIAIOTCS — TPaXJaHMHY — 32KasHOM  KOPPECHOHJICHIHEH
IIO IIOYTOBOMY aJpeCy, YKa3aHHOMY B OOpamIeHHM, BTOPOH SK3CMIULIP aKTa M KONHH
JIOKYMEHTOB IIPHOBIIAIOTCS K [OCTYTIMBIIIEMY 0OPAIIEHUIO B IACHMEHHOR (opme.

O6pamieHus, coiepxampe ayauMo3anMcd ¥ (WIM)  BHICO3AIMCH,  CCBUIKY
(TMIepCChbUIKY) Ha KOHTGHT HHTEPHET-CAiTOB, ABISIONIMXCS XPaHMIMIICM (aiioB
ayMo3anuced M BHIEO3anUCeii, HHBIX MHGOPMAIMOHHBIX (ailiioB, pacCMaTpPUBAIOTCS NIPHU
HAJIMYMH M3I0XKEHHA CyTH ob6paleHus B IMCBMEHHOH (opMe UM B popMe 3IEKTPOHHOTO
JIOKYMEHTA.

6. lpaxmanMH BOpaBe HampaBUTh oOpaleHue B 3aKOHONATEIBHOE Cobpanue
B GOpME DJIEKTPOHHOTO JOKYMEHTa depe3 O(MIMANbHBIA CaliT 3aKOHOAATENBHOTO
Cobpanus B HH(OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOM ceTu «IHTEpHETY,
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Ha JJIEKTPOHHYI0 1I04Ty 3akoHogarensHoro CoOpanmsa b0 C  HCIONB30BAHUEM
delepalbHOM  roCyaapcTBeHHOW —HMHGOpMAaUMOHHOM — cucTeMbl «EnuHBIM — mopTan
TOCYJapCTBEHHBIX ¥ MyHHIMIAIBHBIX yCuyr (byHKimit)» (nanee — Exunbi mopran).

O6pamenne, nocrynusiee B 3akoHogarensHoe Cobpanue B GopMe 3IEKTPOHHOTO
JIOKYMEHTA, TOJUIE)KAT PACCMOTPCHHIO B IOpSJIKE, YCTaHOBICHHOM (denepanbHbIM
3akoHOM Ne 59-®3. B o6paleHud rpaxIaHiH B 00513aTeIbHOM MOPS/KE YKa3bIBACT CBOH
dbamMummio, MMs, OT4ecTBO (ITOCHEHee — IIPM HAJIMYAW), a TakKE YKa3blBACT alpec
3JIEKTPOHHON MOYTHI MO0 HCTONB3YeT aapec (YHUKaIbHBIA HACHTH(HUKATOP) JTUYHOIO
xabunera Ha EIMHOM IIOpTajle, 0 KOTOPHIM JODKHBI OBITh HAamlpaBlIeHBl OTBET,
yBEIOMIICHHE O Iepeafpecaruy obpamenus. I'paxIaHuH BIpaBe INPHJIOKUTL K TaKOMy
00pALLICHUIO HEOOXO0IMMEIE JIOKYMEHTBI ¥ MaTEPHANIBI B SJIEKTPOHHOM dopme.

7. 3ampemaercss Ipecle/OBaHME IPaXIAaHHHA B CBA3W C €ro oOpalieHHeM
B 3akoHozmarensHoe CoOpaHme WM K JOJDKHOCTHOMY JIMILy C KPUTHKOH AEATCIBHOCTH
3akoHozarenpHoro Cobpanus WiH JODKHOCTHOIO JIMIA JHOO0 B LEISMX BOCCTAHOBIICHHS
VUIM 3ALIMTH CBOKMX IIPaB, CBOOO M 3aKOHHBIX HHTEPECOB MO0 1paB, CBOOOK 1 3aKOHHBIX
HUHTEPECOB APYTUX JIHIL.

Ilpu paccmoTpenuu (06paboTke) NHCHMEHHBIX OOpaICHHMH HE JIOIyCKacTCs
pasrialicHHe CBEICHMM, COACPKAMMXCA B MMCBMEHHOM OODALLCHUH, @ TaKXKe CBEJ/ICHUH,
KACAIONIMXC YaCTHOU *KU3HHM IpakiaHuHa, 6e3 ero cornacus. He aBiseTcs pasriialicCHUEM
CBEJCHUH, COAEPKAIIMXCS B IHUCBMEHHOM OOpallleHWH, HANpaBICHHE NMCBMCHHOTO
obpamieHuss B TOCY[JapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpPAaBJICHUS HIIH
JTODKHOCTHOMY JHMI[y, B KOMIICTCHIHIO KOTOPEIX BXOAWT PEIICHHE IIOCTABICHHBIX
B 0OpameHun BOIIPOCOB.

8. OGpameHne INOMIEKUT O0S3aTENPHOM perucTpanmuy Ha OyMaXHOM HOCHTCIIE
B OOIECTBEHHOM IPUEMHOM B TEYCHHE TpeX [JHEH C MOMEHTAa IOCTYIUICHHA
B 3akoHomarenpHoe CoOpanme. Perucrpamyisi INHCBMEHHBIX — OOpallleHMH — TakKe
NpOM3BOAMTCA B CHCTEME aBTOMAaTM3alMH JCIONPOM3BOACTBA M  3JIEKTPOHHOIO
JoKyMeHToo6opoTa Ha 6ase mporpammHoro obecmedenus «Jlemo» (mamee — COJI
«JIEJIO®).

9. OrBeTcTBeHHBI paboTHuk OOIMECTBEHHOH IPUEMHOW 1O  COIVIACOBAHHIO
c HayalpbHUKOM  OGOIIECTBEHHON  IpUEMHOM  ompenenser  paboume  OpraHbl
3akononareapHoro Cobpanys, CTpyKTYPHEIE IO/(pa3/iclIeHus annapara 3akoHOAaTeIbHOro
Cobpanus, a TaKKe JOJDKHOCTHBIX JHMIl, B KOMIICTCHIMIO KOTOPHIX BXOJHUT PEIICHUE
HOCTaBJICHHBIX B OOpamIeHHH BOIPOCOB, COCTABJAET IPOCKT PE3ONIOLMH M JAlee
HANPABIIET yKA3aHHOC OOpAIIeHHE B TEYCHHE TPEX [JHCH C MOMCHTA €r0 PErMCTparyu
HCIOMHUTEIAM C TOAIHCaHHOM pesomoumeit IIpeacemarens 3aKOHOAATEIEHOrO
Cobpanus, 3amecturens Ilpencemarens 3akonoparensroro CobOpamust s paboTHhI
COIJIACHO MOPYYCHHUAM, YKa3aHHBIM B PE3OJIIOLHH.

PykoBogutensm pa6ouux opraHoB 3akomojarenpHoro CoOpaHus, a Taloke
CTPYKTYPHBIX TOfpasieleHuii ammapara 3akoHojarenbHoro CoOpaHHMA IHCHMEHHOE
obpalieHue HAmpaBisieTcs B OJJIEKTpoHHOM Buue 4epes CIJ] «IEJIO», a Taxxe
Ha OyMa)KHOM HOCHTEIIE.

OpuruHais 06pallcHuii B MHCHMCHHOH (opMe HE HAIpPABIAIOTCS, (POPMUPYIOTCS
B apxuB OOIEeCTBEHHON IIPHEMHOM.

10. B ciydae ecnu B obpaieHuH, nocrynusmeM u3 OOGMECTBEHHOH MPUEMHOMH,
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COJEPXKUTCS BOIPOC, PEIICHHE KOTOPOro HE BXOAUT B KOMIICTCHLHMIO pabouero oprana
3aK0HOATEIEHOTO Cobpanus, CTPYKTYPHOIO Io/Ipa3AeIcHus anmapara
3akononarensHoro CoOpanus, TO WCIONHUTEND, YKa3aHHBIA B pE30NIOLHH IIEPBBHIM,
COCTAaBIIIeT NHCHMEHHOE MOSCHEHWE Ha MM HayagbHuka OOIMECTBEHHOM NPUEMHOM.
B cpox He mo3aHEe TpeX AHEH ¢ MOMEHTa MOCTYIUICHMs TaKoro IMOSCHCHHA yKa3aHHbIN
BOIIPOC COIJIACOBBIBACTCS HayaibHHKOM OO6mecTBeHHOH mnpuemHoi ¢ Ilpexcenarernem
3akoHoaareapHoro CoOpaHMs W HalpaBIsIETCs B COOTBETCTBYIOLICE CTPYKTYPHOC
mofpasjelenne ammapara 3akoHogarensHoro Cobpanms ubo paloduii  opram,
K KOMIIETCHIIH KOTOPOr0 OTHOCHTCS pa3pelIcHue IIOCTaBIEHHOro B 00OpallieHiy Bompoca.

[locte mepedaud IOKYMEHTa HCIIONHATENO (MCIOIHHTENAM) OTBETCTBEHHBIM
paborauxoM OOUIECTBEHHONH NPHEMHONH KOPPCKTHPYIOTCS COOTBETCTBYIOIIHE CBEIACHUS
B COJ1 «IEJIO».

11. O6pauienrie, cojaepxaiee BOIPOCH], PpCIICHHE KOTOPBIX HE  BXOIMT
B KOMIIETEHI[MIO  3akoHogarenasHoro  CoOpaHus, HamnpaBIIETCA  OTBETCTBEHHBIM
pa6oraukoM OOIIECTBEHHOH INPHEMHOH B TEUEHME CEMM [HEH CO IHA pPEerHCTpalHu
B COOTBETCTBYIOLIMI TOCY/[apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYNpPaBJICHHMS,
COOTBETCTBYIOIEMY JOJDKHOCTHOMY JHMIly, B KOMIIETCHIHIO KOTOPBIX BXOJHUT PEHICHHMC
MIOCTABJIEHHBIX B OOpAllleHUHM BONPOCOB, C YBEJOMIICHHCM IpaXKJIaHWHA, HAIPaBHBILIECTO
obpatieHue, o repeazpecanuy odpameHus.

B ciyuyae, e€cid pelleHHe NOCTAaBJICHHBIX B OOpallleHHH BOIPOCOB OTHOCHTCA
K KOMIIETEHIIMM  HECKOJIBKMX  TOCYHApCTBEHHBIX  OpPraHoB, OpPraHoB  MECTHOIO
CaMOYTIpaBIIeHHs WK JOJDKHOCTHBIX JIHL, KOMHA 0OpalleHus B TEYCHHE CEMHU AHEH CO A
PErHCTpalliM HAUPABJISETCS OTBETCTBCHHBIM paboTHHMKOM OOLIECTBEHHONH NPHEMHON
110 IPHHAJYICKHOCTH C YBEIOMIICHHEM 00 3TOM Ipak/aHHHa.

12. TIpencenarens 3akoHomatenbHoro CobpaHMs, 3aMECTHTENN IIpencenarcis
3akoHomarensHoro CoGpanms, mpejaceaaTeNnd, 3aMECTUTENM NpeACceaTeei KOMUTETOB,
KoMuccuit 3axoHogaTensHoro CoOpaHus IpH IOTYYEHHM ITHCBMEHHOIO OOpalleHus,
B KOTOPOM COJIEpIKaTcsl HEIEH3ypHbIE THO0 OCKOPOUTENBHEIE BRIPAXEHHUA, YTPO3bI KU3HH,
3/I0POBBI0 M HMYIIECTBY JAOKHOCTHOIO JIMIA, & TAKXKE WICHOB €ro CEMBH, BIIPABC
oCTaBUTh oOOpamenue Oe3 OTBeTa IO CYNIECTBY IIOCTaBICHHBIX B HEM BOIIPOCOB
M COOOLIMTh,  TIpaXJaHWHY, HAlpaBUBIIEMY  OOpalleHue, O  HEAOIMYCTHMOCTH
3710yn0Tpe6ICHUs IPaBOM Ha 0OpallleH)Ee B IOCY1apCTBEHHBIEC OPTaHBbI.

13. O6pamenue, B KOTOpOM obxailyercs cyae0HOe pellleHue, B TeYCHHE CeMH JHEH
CO [HS pErHCTpallMM BO3BpAllaeTcs OTBEICTBEHHHIM paborHmkoM OOuiecTBeHHON
NPUEMHOM T[PaXJaHMHY, HalpaBuBiIleMy oOpalleHue, ¢ pasbiICHCHHEM IOpAIKa
00>KaJl0BaHMs JAHHOTO CyJeOHOr0 pelIeHus .

14. IIpexpauienue MEPENUCKH C TPOXKAAHMHOM BO3MOXKHO, €CIIH CIEAYIOIEE €ro
o6palleHHe He COIEPKHUT HOBBIX JOBOJOB, @ HM3IIOXEHHBIE paHee IOJIHO, OOBEKTHBHO
¥ HEOJJHOKPATHO IIPOBEPSIIMCH M OTBETHl [JaHB! B IIOPA/KE, yCTAHOBICHHOM HACTOAILCH
MHCTpyKIME#, IPaBOMOYHBIM JODKHOCTHBIM JIMIIOM 3akoHoAaTensHOro CobpaHus.

Ilepenucka IpeKpaliacTcs OJMH pa3 Ha OCHOBAaHWM IMCBMEHHOIO PEUICHHS
HayajbHuKa OOIIECTBEHHOM NMPHEMHOM, IOATOTOBICHHOIO OTBETCTBEHHBIM Pa0OTHHKOM
O6mecTBennoit mpueMHoid. CooOIICHHE O PELIEHUH IPCKPATUTh [IEPEIUCKY HANPABIIACTCS
IPOKIAHAHY 1O WCTEYEHHs YCTAHOBIEHHOTO Ui PAccMOTPeHHMs OOpameHHs Cpoka
3a noamuckio Ilpeacenarens 3akoHogatensHoro CoOpanus, 3amectutens IIpencenarens



3akonogarensHOoro Cobpanus.

O6palueHus, NOCTYIMUBIIME IIOCAE NPEKPallleHHsd IEPENMCKH U HE COJACpHKaIue
HOBBIX JIOBOJIOB, OCTAIOTCA 0€3 paspellieH s ¢ YBEIOMICHUEM 00 3TOM IPaXJaHHHA.

Ilepenucka BO30GHOBISETCS, €C/IM MPHYMHBL, 110 KOTOPHIM OHa OBLIa NPEKpaIleHa,
YCTPaHEHBI.

15. IIpu OZHOBPEMEHHOM IIOCTYILICHUA OCHOBHOrO ofpamieHus M €ro aybnukara
760 NOCTYIICHHH JyOIMKaTa [0 OKOHYaHMS Pa3pelIeHNs OCHOBHOTO OOpaIleHus 1aeTCs
€IUHBINA OTBET.

Ecniu  mybnmMkar IOCTYNWI —[OCI€  paspemieHHs OCHOBHOrO  oOpaineHws,
TO TPaXaHMHY HE IO3[HEE JECATHAHEBHOTO CPOKa C MOMEHTAa PETHCTpaluH AyOivKara
OTBET Ha HEro HAIpPaBJsIeTCs CO CCHUIKOH Ha JaTy M MCXOJSINUA HOMEp OTIPABICHHOI'O
OTBETa HAa OCHOBHOE oOpameHue. Komus oTBera HaIpaBiIsgeTCs B CiIydae IPSMOTO
yKa3aHMA TPaKJaHUHA O €r0 HEIOIYYECHHH.

Jly61MKaThl OOpAINEeHri B YCTAaHOBICHHOM MOPSAKE NPHOOIIAIOTCA K IOCTYNUBIIEMY
o0paleHrIo B MUCbMEHHOM (OpME.

16. B cinygae noctymienus B 3akoHoxarensHoe CobpaHue MICEMEHHOro 00panieHus,
COJIEpKAIETO BOIPOC, OTBET HAa KOTOPHIA pasMelleH Ha OQMIMAILHOM CaiTe
3akoHogarensHoro CoOpamms B WH(POPMANMOHHO-TEICKOMMYHHUKALIMOHHOK  CETH
«VIHTepHETY, TPAXIAaHUHY, HAaOpaBUBOIEMy OOpalleHHe, B TEUCHHE CEMM JHEH CO JHA
perucTpanuu  OOpalleHHs OTBETCTBEHHBIM paboTHMKOM OOIIECTBEHHON NPHEMHOH
coo0Imaercss 3MEKTPOHHBIA ajgpec oduimansHOro caifita 3akoHomareneHoro CoOpanus
B HH()OPMAIMOHHO-TEJIEKOMMYHHUKalMOHHON ceTH «MHTEepHET», Ha KOTOPOM pa3sMEICH
OTBET Ha BONPOC, IOCTABJCHHBIA B OOpamieHuM, IpH 3ToM oOpalleHHe, cofepixKaiiee
obxaoBaHue CyIeOHOr0 PEHICHHUS, HE BO3BPAIACTCA.

17. OTBeT Ha NHCHMEHHOE OOpAIEHUE HE AACTCA B CIIyYasx, CClIH:

1) B nuceMeHHOM OOpallleHNH He yKa3aHbl (paMHIus TpaXJaHWHA, HANPaBHBIIETO
obpaienye, WIM MOYTOBBI agpec, 0 KOTOpoMy JODKeH ObITh HampasieH oTBeT. Ecim
B yKa3aHHOM OOpAIEeHHH COJEPXKATCS CBEJEHUSA O MOAr0TaBIMBAEMOM, COBEPIIACMOM HIIH
COBEPIICHHOM IIPOTHBOIPABHOM JESHHMU, @ TAaKKE O JIMIE, €ro MOATOTABIUBAIOLICM,
COBEPINAIOINEM  WIA  COBEPIUMBINEM,  OOpamleHHMe  MOUICKHUT  HANpPaBJICHHUIO
B FOCY/IapCTBEHHBIH OpraH B COOTBETCTBHH C €70 KOMIICTCHIIUCH,

2) TEKCT MMCEMEHHOrO 00palleHus He TIOAaeTcs pouTenHio. Jlannoe obpaiienune He
IIO/ICKUT HAIPABICHUIO HA PAaCCMOTPEHUE B TOCYJApCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYIIPABJICHHS HIIM AOJDKHOCTHOMY JIMILy B COOTBETCTBHH C HX KOMIIETCHLMEH, O YeM
B TEUCHWE CEMH MIHEH CO JHA Perucrpauuu oOpalleHus CcooOLIaeTCsa TIpaxIaHHHY,
HalpaBMBIIEMY OOpalleHHe, eciM €ro ¢GaMHiIMd M IIOYTOBBIA aJpec IO/IArOTCs
IIPOYTEHHIO; B Ciydae BO3BpaTa OOpalllCHHMs IDAXAAHHUHY DPa3bsCHACTCS €ro IIPaBoO
Ha ITIOBTOpHOE 00panieHue 1o JAHHOMY BOIIPOCY,

3) TEKCT NMUCHMEHHOrO OOpamieHHs He TO3BOJIAET ONPEICIUTh CYTh NPEATIONKCHMI,
3asgBlieHNs Wid KanoOwl. JlamHoe oOpamieHMe He IIOJUICKHT  HAaIlPaBJICHUIO
Ha PACCMOTPEHHE B TOCYJAapCTBCHHBIA OpraH, OpraH MECTHOrO CaMOYIPABICHHA WU
JOJDKHOCTHOMY JIMITy B COOTBETCTBHM C MX KOMIICTCHIMEH, O YeM B TCUYCHHE CEMH JIHCH
CO JXHS PETHCTPANMHU 06paIeHus cooOLIaeTCs MPaX/IaHHHY, HallpaBUBIIEMY OOpaIleHue;

4) OTBET IO CYINECTBY IIOCTABJICHHOTO B OOPAaICHHH BONPOCA HE MOXET OBITh JaH
Ge3 pasrialleHds CBEACHUH, COCTABILIOMMX TOCYIapCTBCHHYIO WM HHYIO OXPaHACMYIO
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denepaibHBIM 3aKOHOM TaiHy. I'paxqaHnHy, HalpaBUBLICMY oOparieHue, cooburacrcs
O HEBO3MOXXHOCTH [aTh OTBET II0 CYUIECTBY IIOCTaBICHHOIO B HEM BOIPOCa B CBA3H
C HEOIYCTUMOCTBIO Pa3TJIallieHus YKa3aHHBIX CBE/ICHUH.

Pemenue 06 OCTaBiIeHHH obpamenus 6e3 oTBeTa MO cymecTBY (6e3 paspeleHus)
IpMHUMAETcs HadanbHUKOM OOIIECTBEHHOM NPUEMHOM Ha OCHOBaHMH HUCHMEHHOM
MH(pOPMAIHH OTBETCTBEHHOr0 paGoTHHKA OOILECTBEHHOM IPUEMHOH.

18.IIo o6pauicHMsSIM, B KOTOPBIX OTCYTCTBYIOT CBCICHHMS, IOCTATOHMHBIC LI
paccMOTpenHs OOpalleHHs, B TEYEHHE CEMH [HEH CO IHA PErMCTPAlMH HAIpaBIfeTCs
YBEJIOMJICHHE O HEBO3MOKHOCTH Pa3pelIeHHs 00pallieHus! ¢ NPEJI0KEHHEM BOCIIONIHHUTE
HEJIOCTAIOIME JaHHBIE.

TIpy LOCIIEAYIOMEM HOCTyIUIeHH: obpamenus B 3akoHonarensHoe Cobpanue noce
YCTpaHEHHUs PHYHH, IPENATCTBOBABIIMX €r0 PaCCMOTPEHHIO, OHO PACCMAaTPUBACTCA Kak
IIEPBUYHOE U Pa3peIacTCs B COOTBETCTBUM C HACTOAILCH HHcTpyKIuen.

19. Obpamenye Ha uMs Jemyrara 3akoHojarenbHoro CoOpaHMs, NMOCTYMHBIUCE
B 3akonomarensHoe CoOpanue B mUCbMeHHOH Qopme wid B (OpMe SIEKTPOHHOTO
JIOKYMEHTa, B TOM 4HCIE C MCIONb30BaHMEM EnnHoro moprana, B TE€YEHHE CEMH aHer
COHA pErMCTpalliM  Hampasisiercs  jenyraTy — 3akonoparensHoro — Cobpanus
B IIMCBMCHHOH QopMe ¥ B (QOpME 3IECKTPOHHOrO JOKYMEHTA MO JJICKTPOHHOH MOYTC
C YBEIOMIICHMEM TPaX/(aHAHA, HAIIPABUBIIEr0 TaKoe OGpaIcHue.

I11. Ilopss0K ¥ CPOKH PacCMOTPEHHS ITHCHMEHHBIX 00palieH!H

20. [TuckMeHHOe  oOpamieHue, IocTynuBmee B 3akoHojarenbHoe Cobpanuc
B cootBercTBHE ¢ ®enepanbHpM 3aKoHoM Ne 59-D3, paccmartpupaercst B Teuenue 30 et
CO JIHS PETUCTPaLUH.

21. Ipencenarens 3axonoparenbHoro Cobpanus, 3amecturenu llpexcenarens
3akoHoxarensHoro CoGpaHus, mpeicenaTeld, 3aMECTUTENN INpeceaarescii KOMUTETOB,
KomuccHit 3akoHoarensHoro Cobpanus B Ipeaenax CBOEH KOMIIETCHIIUH:

1) obecieunBaOT OOBEKTHBHOE, BCECTOPOHHEE W CBOCBPEMEHHOC DacCMOTPEHHME
obpameHus, B Ciydac HEOOXOAMMOCTH — € Y4YacTHeM TIpaX[JaHHWHA, HANpPaBUBLICTO
obparieHue;

2) 3alpallMBalOT, B TOM 4HMCIE B OJIEKTPOHHOH (opme, HEOOXOMMMEIC A
paccMoTpeHust OOpallleHMs OOKyMEHTHl M MAarepualsl B JPYIMX TOCYNapCTBEHHBIX
opraHax, OpraHax MECTHOI'O CAaMOYTIPaBI€HHs, 32 HCKIIOUCHHEM CYJIOB, OPTaHOB AO3HAHHUA
4 OPraHoB IIPE/IBApUTEIBHOIO CIIC/ICTBHS;

3) OpMHAMAIOT MEpHI, HAIPABICHHBIE HA BOCCTAHOBIICHHE MJIM 3aIMTY HApYyIICHHbBIX
npaB, CBOOO ¥ 3aKOHHBIX MHTEPECOB IPAX/IAH;

4) al0T NUCHMEHHBIN OTBET IO CYIECTBY NOCTABIEHHBIX B 0OPAILCHUH BOIPOCOB.

22. B HCKIIOUMTENBHBEIX Clydasx, a Talke B CIlydasxX HampaBlIeHHs 3anpoca
JOKYMEHTOB ¥  MaTEpuaioB, HEOOXOMMMBIX Ul  PacCMOTPeHHs OOpalleHus,
B FOCYIapPCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYNpaBJICHUA MIIM JO/DKHOCTHOMY JHULY
IIpencenareins 3aK0HOIATCIBHOIO Cobpanus, 3aMECTHUTEIHN IIpencenareins
3akonojatensHoro CobpaHus BpaBe NPOLIHTEL CPOK PACCMOTPEHMs obpaiienus He boiee
yeM Ha 30 fHe#l, yBeIOMHB O IPOIJCHHH CPOKa €ro pacCMOTPEHMA IpaXIaHWHA,
HaIpaBHUBIIETO OOpalIeHHUE.
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B ciyyae, eciii MMACEMEHHOE OOpalll€HHE MOCTYIHIO OT MHOTO IOCYAapCTBCHHOIO
Oprasa, opraHa MECTHOTO CaMOYNpPAaBIECHHsA WA HHOIO JOKHOCTHOIO JIMI@A C 3alpocoM
HHGOpMALMHK O pe3yNIbTaTaX PacCMOTPEHHsA OOpallleHus, TO YBEIOMIICHHE O MPOICHUH
CpOKa  pacCMOTpeHHs  OOpalmeHHMs  HampaBsieTcs  IpaXJaHWHy, a  Takke
B rOCY/IapCTBCHHBI OpraH, OpraH MECTHOIO CaMOYIpPAaBICHMA, YYPEXKICHUC, HHYIO
OpTaHM3AIMIO WK JOJDKHOCTHOMY JIHITY, HAIPAaBUBIIEMY OOpaIlCHHE HA PACCMOTPEHHE.

IIpoanenre CpoKa PacCMOTPEHHS NHCEMEHHOTO OOpAalICHHS MOXET OBITH TOJIEKO
OJTHOKPATHBIM.

23.OrBer Ha oOpamenne mnoamuckBaerca IlpencemarenemM 3akOHOAATENLHOIO
Co6panns, 3amectutenem Ipencenarens 3akoHomatenbHoro CobpaHus, MpeceaTensiMy,
3aMECTUTENSIMH IPEICE1aTEe KOMHTCTOB, KoMuccuii 3akoHogarensHoro CodpaHus.

24. TIpoekT oTBeTa Ha obOpameHue 3a noamuceio Ilpencenarens 3aK0HOAATEIBLHOrO
Co6panus IIPeACTaBIICTCS HOIDKHOCTHBIM JIUIOM, YKa3aHHBIM B PE3O0JIFOLMH HCPBHIM HIIK
¢/IMHCTBEHHBIM HCIIOJHATENEM, Ha oamuch IIpencenaremnto 3akoHoarensHoro Codpanus
HE TO3ZHee YeM 3a JBa pabouux JHA 10 OKOHYAHHs CpPOKa pacCMOTPEHMS MMCBMEHHOTO
o0paleHus.

25.OtBer Ha oOpameHde HamnpaBiieTcs B (OpMe OJIEKTPOHHOrO [O0KyMEHTa
IO agpecy  ONEKTPOHHOW  IIOYTHI, YKA3aHHOMy B  OOpallCHWH, [OCTYyHHBLICM
B 3akoHomarenpHoe CoOpanue B (opMme 3JEKTPOHHOrO JAOKYMEHTa, WA TIO aApecy
(YHHKAILHOMY HAEHTH(HUKATOPY) IMIHOTO KaOMHETa IpaK[aHHHA Ha ExuHoM mopraie
P €ro HMCIOJB30BaHMA M B IMCBMEHHOW (opMe IO IOYTOBOMY aapecy, ykasaHHOMY
B oOpamenyy, rnocTynusmeM B 3akoHojarensHoe CobpaHue B IIMCEMEHHON (opMe.
Kpome Toro, Ha nocrynusiiee B 3akoHoziarenbHoe Cobpanue o0panieHue, COAEPKaMmee
IpE/UIOKEHNE,  3asBICHHE WIM  Kamo0y, KOTOPBIE  3aTParMBarT  MHTCPECHI
HCOIPE/CICHHOr0 Kpyra JIML, B 9YaCTHOCTH Ha OOpalleHHE, B KOTOPOM obxaryercs
Cyne6HOe pelIeHHe, BHIHECEHHOE B OTHOIUCHHMH HEONPENCICHHOrO Kpyra JIHM, OTBCT,
B TOM YHCIIE C PashiICHEHHMEM IMOpPAAKA OOXAIOBaHMsA CyNeOHOro PEIICHHUs, MOXET OBITH
pasMemeH Ha OQUIHATBHOM caiTe 3aKOHOJATEIbHOIO Cobpanns B HHQOPMAIUOHHO-
TeJEKOMMYHHKAIMOHHOM ceTn « AHTepHET».

IV. KOHTpOIb 33 COBITIOIEHHEM IOPS/IKA PACCMOTPEHIS OOpaICHUH

26. Konrpons 3a coOMmoAeHreM NOpsAAKa pacCMOTPEHUSA oOpanieHuii, TOCTYyIIHBIINX
B 3axononarensHoe Cobpanme, ocyuiecTsisieTca OOmEeCTBEHHOH IPUEMHOH B IIpeeax
CBOEN KOMIICTCHIIUH.

77 Pemrenue ©  IIOCTAHOBKE  NHMCBMEHHOro  0OpalieHus,  IOCTYIIMBIICTO
B 3axonomarenpHoe ~ CoOpaHue, Ha  KOHTpOIL  NPHHAMAIOT [Ipencenarens
3axononarensHoro Cobpanus, 3amectuTens IIpencenarens 3aKOHONATENBHOTIO Cobpanus
1 HadaIpHUK OOMEeCTBEHHON IPUEMHOH.

28. PemreHde O CHSATHM IHCHMEHHOrO OOpallleHHs C KOHTPOJIL IPHHUMAIOT
[Ipencenarens 3aKOHOAATEIILHOIO CoOpanus, 3aMECTHUTENH [Ipencenarens
3akoHoaarensHoro Cobpanus u HadansHUK OOMECTBCHHON NIPUEMHOM.

OCHOBaHHEM [UIS CHATHS IHMCHMEHHOro oOpamieHus C KOHTPOIS M CIMCaHWA
MCIIOJHEHHOTO JOKYMEHTA B apX¥B SABJIACTCA CBOCBPEMEHHOE HAIPAaBICHUC IHCHMEHHOI'O
OTBETA IPaXIaHHHY Ha BCE COJEPIKAIHeCs B 00palleHAH BONPOCHL.



V. ®opMHpOBaHHEe apXUBa MMCbMEHHBIX OOpalieHHH

29. B O6n1eCTBEHHOM IPHEMHOM BEAYTCS apXUBBI IICEMEHHBIX 00pallleHHi:

1) snexrponnslii apxus B COJI «IEJIO» — anekTpoHHbIe 00pa3bl BCEX [THCHMCHHBIX
oOpaleHni, MOCTYNMBIIMX B 3aKOHOJIATEIBHOC Cobpanme, OTBETOB Ha OOpamieHus,
JTOKYMEHTOB ¥ MATEPUAIIOB, CBSI3aHHBIX C PACCMOTPECHHEM OOpaIleHHH;

2) apXUB OPMI'MHAIIOB OOpaIleHUil B IMCEMEHHOM QopMe, TOKYMEHTOB H MaTepUaloB,
IPWIOKEHHBIX K 00pAIeHHIO, TOATOTOBIECHHAIX HA HUX OTBETOB.

OpuruHansl o6panieHnit B nucbkMeHHOH (opMe, OTBETHI Ha OOpalleHusi, JOKyMEHThI
M MaTepHallbl, KACAIOIIMECS PACCMOTPEeHUs 00palleHui, GOpMHUPYIOTCS B Jiela.

Jleno cocTout u3:

opurnHana ofpaijeHus B OHCbMEHHOH ¢opme 1mbo konmu  oOGparieHus
(ecmu o6paruenne OBUTO HANpaBlICHO B MHOM TOCYAapCTBEHHEIM OpraH, OpraH MeCTHOIO
CaMOYIIpaBIICHU, HHOMY JAOJDKHOCTHOMY JIUITY);

COIPOBOAMUTENHHOTO IIMCHMA;

KOIIMH YBEJIOMIIEHHS IPaX/IaHHHY O IIepeajpecanuy ero oopameHus (IIpH HaTMYIKK);

KOITMM YBEAOMIICHHUS TPAXIaHHHY O MPOJICHHH CPOKa PacCMOTPEHHs OOpalleHus
(Ipu HATMYIUHM);

BTOPOTO 3K3EMIUIAPA MUCHMEHHOI'O OTBeTa (IIPU HAIMYMH) MM KOIMH IHMCbMEHHOTO
0TBeTa Ha obpalleHue;

oT4eTa 00 OTIpABKE YBEJOMIICHHS TpaXJaHWHY O NEpeajipecaliy ero oOpamieHus,
YBEJIOMJIEHHSA O IPOJUICHMH CPOKAa PACCMOTPEHUS €ro OoOpalleHus, OTBETA I'PaXKAaHUHY
B (hOpME DIIEKTPOHHOT'O JIOKYMEHTA.

Hena GopMUpPYIOTCS IO MOPAAKOBOMY perucTpanroHHoMmy Homepy B COJI «AEJIO»
M XPaHATCSA B COOTBETCTBUM C YTBEPXKJICHHONM HOMEHKIIATYPOH A€IL.

Jlena ¢ HCTEKIIMM CPOKOM XpaHEHHS YHUUYTOXKAIOTCSA 110 aKTy.

V1. JIn4sb1M IpUEM I'paKIaH

30. Jimunplid npueM TpaxjaaH B 3akoHogarensbHOM CoOpaHuM opraHusyercs
B COOTBETCTBUM C DBHYTpEHHUM pacmopsgkoM AESTEIBHOCTH 3aKOHOJATEILHOIrO
Cobpanus Hosocubupckoit obnactu, YTBEPKJICHHBIM MIOCTaHOBJIEHUEM
3axonomatensHoro Cobpanus HoBocubupckort obmactu ot 27 suBaps 2011 roma Ne 11,
pacnopsokenueM Ilpencenarens 3axonoxarensHoro Cobpanus Hoocubupckoit obnactu
or 9 Hosbps 2015 roma Ne306-p «O6 opraHuM3zallud JIMYHBIX TIPUEMOB TIpax/iaH
B 3akoHojaarensHOM Cobpanuu HoBocubupckoit o6nactu», rpadukoM BpEMEHH IIpHcMa
rpaxjaH, yrBepxaeHHbIM IIpencenarenem 3akononarensHoro CoOpaHus, U NpOBOAUTCS
IIpencenarenem  3akoHomatembHoro  CoOpanus, 3amectutenssMu  IIpencenarens

3aKoHOOATENHEHOTO Cobpanus, IpeAceAaTeNsIMU KOMHTETOB, KOMUCCHIH
3akonomarensHoro CoOpaHus, 3aMeCTHTEISAMHU IIpeAcenaTeneii KOMHUTETOB, KOMHUCCUH
3aKOHOJATEIBLHOTO Cobpanus, JleIyTaTaMu 3aKOHOATEIBLHOTO Cobpanus,

OCYIIECTBISIIOIUMH  JCIYTaTCKyI0 JeATeNbHOCTh B 3akoHomarenbHoM  CoOpaHuu
Ha IpodecCHOHATBFHON OCHOBE.
Wudopmarus ajid TpakgaH O BPEMEHHM, MECT€ M NOPSAIKE IMPOBENEHHUS JIMYHOIO
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npueMa pasmeniaercs Ha  OQHMIMaIbHOM  caiite  3aKOHOAATENBHOro Cobpanus
B MH(QOPMAIMOHHO-TEJIEKOMMYHHKAIMOHHOH ceTH «MHTEepHET» M Ha MH(OPMALMOHHBIX
creHjax W (Mix) APYTHX TEXHUYECKHX CPEICTBAaX aHAJIOTMYHOTO HAa3HAYCHMA B 3JaHUU
3akonogareapHoro CobpaHusi.

31. O6pameHusi TpaXjaH O JUYHOM IIpHEME IpeAcTaBiLoTCs lIpencenarenno
3axonopatensHoro CoOpanus, 3amecturensm lIpeacenarens 3aK0HOZATEIHLHOTO
Co6paHus Ui NPUHATHS PELICHHA O JMYHOM npueMe. Jlata ¥ BpeMs JIMYHOTO IpHeMa
rpaxaan ompeaensiorcs Ipencenatenem 3akononarensHoro CoOpaHus, 3aMECTHTENAMH
ITpencenarens 3aKkOHOAATEIHHOTO Cobpanus.

32. B mesx obecredeHus NONOIHMTENILHOM TapaHTHM IIpaB IPaXKAaH Ha JIMYHBIH
npueM B 3akoHosarensHom CoGpammm paboTHukamu OOIIECTBEHHOH IPUEMHOM
OCYIIECTBIIAETCS PEABAPUTEIBHAS 3aIIUCh IPAX/IAH Ha INIHbIA IPHEM.

[pu obpameHun rpaxjaHuHa B 3akoHojaTenbHoe CoOpaHHME C ILENBIO 3aIMCH
HA JIMYHBIH IpueM pabGoTHUKH OOINECTBEHHOH MPHEMHOH Pa3hACHAIOT MOPSIOK 3alMCH
HA JTUYHBIA IPHEM, C TIPEIONKEHHEM H3TOKHTh CYTh OOpalleHus B [HCbMEHHOH dopme
WIM HanpaBuTh oOpameHue B (OpMe JJIEKTPOHHOTO JOKYMEHTa Ha ouManbHBIA CalT
3akonogarensHoro CoGpamus B MHPOPMALMIOHHO-TEIEKOMMYHHMKAIIMOHHOH — CETH
«/HTEPHETY.

32.1. OtnenbHBIE  KaTeropud  IpaxiJad B ClIy4asXx,  INPCAYCMOTPCHHBIX
3aKOHOJATeNbcTBOM Poccuiickoii Peepauuy, MONL3YIOTCS NMPAaBOM Ha JIMYHBIA IPHEM
B IICPBOOYEPEIHOM IOPAJIKE.

33. O Ha3HaueHHBIX JaTeé X BPEMEHH, a TAKXKe MeCTe IMPOBEACHMS JIMIHOIO IIpHEMA
He T03/Hee UeM 3a 4eThIpe JHS O JIaThl [POBEACHHMS JIMYHOTO NpHeMa pabOTHHKaMH
O6IeCTBEHHOI IIPUEMHON COO0IAETCA:

IPaXJaHUHy — [0 HOMepy TeledoHa, yKa3aHHOMY IpaxIaHHHOM (Ipy HAJIMYUH),
60 NUMCEMEHHO (IIPM OTCYTCTBMHM HOMepa Tele(oHAa IpaXIaHHHA), O YeM [IENaeTCs
oTMerKa B peructpanrontoii kaprouke B COJl «AEJIO»;

pabounm opranam 3akoHojaTenpHOro Cobpanus, NPUHAMAIONIMM y4acTHe B TMIHOM
IpHeMe, W  3aMHTCPECOBAHHBIM  CTPYKTYPHBIM  HOJpasfcicHHAM  allllapatra
3akoHoaTeNsHOr0 COOpaHMs — JIMYHO PYKOBOZHMTESAM YKa3aHHBIX PabodMX OpraHoB
M CTPYKTYPHBIX IIOPa3ACICHUH.

34. [locrynueimee 06palieHne TPOXIAHIHA O 3aMUCH Ha JIMYHBIH IIPHEM MOUICHKUT
peructpaimu B COJI «JIEJIO» ¢ 3amonHeHreM KapTOuKH JXTHOIO IIpUEMA.

Jlo TpoBeNEH s JIMIHOro NpreMa paboTHiKH OOIEeCTBEHHOH IPUEMHOHN 3HAKOMATCS
C JOKYMEHTAMH M MaTepuaiaMH, MOATBEPXKAAIOIIMMH 00CTOATEIHCTBA, H3JIOKCHHBIC
B oOpameHyy (IPA HAJIMYMH), KOTOPbIE NPHODOIMAIOTC K MaTepHaiaM Ui JaJIbHEHAIIEro
nHbopmuposanus  IIpencenarens — 3aKOHOAATEILHOTO CoOpanusi, 3aMECTHTEIICH
Ipencematenss  3akoHoparensHoro  CoOpanms, a  Tawke pabo4ux  OpraHoB
3aKOHOIaTEIBHOIO Cobpanus M CTPYKTYPHBIX 10Ipa3AeICHHUM anmapara
3akononarensHoro CoOpaHus, MPUHAMAIONIMX yYacTHE B JINYHOM IIPHEME.

35. B ciyyae, €y IpaXIaHHH Ha JIMYHBIA IPHEM HE SBHJICS, B KapTO4KE JIMTHOIO
npueMa IpaXJaHuHA JENAcTCs 3alUCh CIECIYIONIEro COACPKAHMUA: «Ha muuHBId npHreM
He SBWICS», NPOCTABIAETCS Nommuch  paboruka  OOIIECTBEHHOH [IPUEMHOH,
B perucTpanonnoii kaprouke B C3/] «JIEJIO» mpocTaBiIAeTCd OTMETKAa O HEABKC
rpaXaHMHA HA JIMYHBIA TpPHEM. OJICKTPOHHBIH o0pa3 KapTOYKM JIMYHOTO IIpHEMA
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IpaK(aHUHA IPUKPETUIAETCS K PETHCTPAIMOHHOM KapTouke B CO/I «JIEJIO».

HenocpeACTBEHHO MEpe JIMYHBIM [IPHEMOM IpaxkaaH paGoraukamu OOIIECTBEHHOU
IPUEMHO# TIPOBOAUTCA HEOOXOqMMask TOArOTOBKA:

1) co3nauve KOMGPOPTHEIX YCIOBHMH A ITPKIaH, OXKHUAAIOMHUX JIMIHOTO IpUeEMa,;

2) ohopMIIEHHE KAPTOYEK JMYHOTO INPHUEMa TIPAKIAH, NPHUILENUMX Ha IHYHBIH
IPHEM, IIPHM 3TOM B KapTOUKY JMYHOTO IIPHEMA BHOCSATCS!

dbamMunus, MM, OTY4ECTBO (NOCIEAHEE — HPM HATMYMM) TpaXiaHuHa M (i)
HavMEHOBaHHE OOBEAMHEHUS TpaXAaH, B TOM YHCIE IOPHJIMYECKOro JHIa,
OpEACTaBUTENIEM KOTOPOI'O OH SBIAETCS,

TIOYTOBBIA afipec IS HANpaBieHUS NHUCHMEHHOTO OTBETAa M KOHTAKTHBIA HOMEp
TenedoHa rpax/IaHuHA;

CyTh BOIpoca (BOIPOCOB) 0OpalieHus;

JOJDKHOCTh, (paMHITUS M WHHUIHAIBI PYKOBOAMTENS WM YIIOJHOMOYCHHOIO JIMIA,
BEIYILETO JIMYHBIN IPUEM;

3) MOAroTOBKA CIPAaBOYHOM HH(pOpPManuK 1Mo OOpaIleHMAM IpaXIaH (B TOM 4HCIIE
IOBTOPHBIM);

4) uadopMupoOBaHUE I'PAXKIAH O OPALKE IIPOBEACHUS IUIHOTO NIPHUEMA.

36. Tlepex TMIHBIM IPHEMOM TPAXK/IAHUH IIPEABSABIAET JOKYMEHT, YAOCTOBEPSIOIIHIA
JHYHOCTb.

37. Bce rpaxaaHe, OpHUIIeJIINEe HAa JIMYHBIA I[pUEM, IODKHBI OBITh IIPHHATHI
JOKHOCTHBIMM JIMIIAMH HJTH YIIOJTHOMOYEHHBIMH Ha TO JHMLAMH B J€HbL JTHYHOTO IIpHUEMA.
B ciayyae ecnm npaBOM Ha TIEPBOOYEPENHOM JMYHBIA IIpUEM OJHOBPEMEHHO 00IaialoT
HECKOJIBKO I'PaXk/IaH, IPUEM yKa3aHHBIX TPAX/IaH IPOBOAMUTCS B MOPSAKE MX 0OpalCHHS.

38. JIOIDKHOCTHOE JIMIO, BEAYIIEE JTUYHBIA IIPUEM I'PaXKAaH, WIM YIOJIHOMOYEHHOC
Ha TO JIUIIO:

1) npencrapnseTcs rpaxIaHuHY;

2) 3HAKOMHTCS C JIOKYMEHTOM, YAOCTOBEPSIONINM JTHYHOCTD I'Pa’kJaHMHA, I CBEPKU
JAHHBIX C KapTOYKOW JMYHOIO INpHeMa TIpaKJaHWHA, IPU HEOOXOOMMOCTH BHOCHUT
B KapTOYKY HEJIOCTAIOIIME JAHHEIC;

3) uHMOpPMHUPYET IpaXKJaHMHA O BEJCHUH BHICO- U (MJIM) ayJHONPOTOKOIHPOBAHUS
JMYHOT'O TIpreMa (TP HAJIM9HK);

4) yTOuHSIET y IpakIaHuHA HHGOpMAIHIO, 06paIaics 11 OH B KaKOH-T100 opraH A
pa3pelIeHus IOCTaBJIEHHOr0 B YCTHOM OOpamleHHMH BOIPOCa, M B KakKOM IIOPSJIKE
0 obpauacs.

39.Ilo pesynbpTaraM JHM4YHOTO IIpMEMa IPaXKJIaHMHY [a€TCid OTBET Ha BOIPOCHI,
M3II0KEHHbIE B oOpaieHun. B ciydae, eCiii M3JI0)KEHHBIE B YCTHOM OOpameHuy (QaxThl
1 0OCTOSATENLCTBA SABISIOTCS OYEBUAHBIMH W HE TpeOYIOT HONOIHHUTENBHOW HPOBEPKH,
OTBET Ha OOpallleHHe C COrTacus IrpakJaHNMHA MOXET OBITh JaH YCTHO B XOf€ JIMYHOIO
IpUeMa, O 4eM JiesaeTcs 3alMCh B KapTOUKE JIMYHOTO IPHMEMA IPaXKIaHMHA CIIEIYIOIEro
comepkanus: «C cornacus rpakJaHMHAa OTBET Ha oOpalleHHMe JaH yCTHO, MHChMEHHBIH
oTBeT He Tpebyercs», H MPOCTAaBISETCS IOANNCH JOJDKHOCTHOIO JMia Jmbo
YIIOJIHOMOYEHHOT'O JIMIIA, IIPOBOAMBIIETO JIMYHBIA IIPHEM.

B OCTanbHEIX Cioy4yasdX JaeTcs NHUCHBMEHHBIM OTBET IO CYIIECTBY IIOCTABICHHBIX
B 0OpallleHH: BOIPOCOB B IOPSAKE U CPOKAX, YCTaHOBJIECHHBIX (DenepalbHbIM 3aKOHOM
Ne 59-03.
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O6paineHie B MACKMEHHOH (GopMe, NPHHATOE B XOJAC JIMYHOIO IPHEMA, HOUICIKHAT
PETUCTpAaldM M DPACCMOTPEHHIO B IODPAJKE, yCTaHOBICHHOM DenepanbHbIM 3aKOHOM
Ne 59-®3 n nacrosmei MHCTpyKIHE.

40. Ipencenarens 3axononarensHoro Cobpanms, 3amecturen Ilpencenarens
3akoHomarensroro CobpaHus, Ipejce]aTed, 3aMECTHTEIN TIPEICeaTe/icd KOMUTETOB,
xomuccuit  3akononartesnpaoro CoOpaHds NPUHMMAIOT DPEHICHHE 110 PacCMOTPCHHIO
[IOCTABJICHHBIX B OOpAICHAM BOIPOCOB M OCYLIECTBIIIOT KOHTPOJb 33 HCIIOJTHCHUCM
JAaHHBIX TOPYYEHHH 110 0OpaIlEHHUIO.

VILI. Ipuem rpaxaan paGoTHHKaMH OOLIECTBEHHOM IPUEMHOH

41. Mpuem rpaxaan paGorHukamu OONIECTBEHHOH NPHEMHOH OCYIIECTBILETCS
B CIIEMAILHOM 00OpyOBaHHOM momemeHnd OOIECTBEHHON IPHEMHOH (xaOuneT
Ne101) (mamee — TOMEIIEHHE), PACIONOXEHHOM HAa MEPBOM OTaXC 3JaHHA
3akonoparensHoro Cobpanms, no aapecy: r. HoBocubupck, yin. Kuposa, 1. 3, B pabouue
man ¢ 9-00 g0 18-00 (B mataumy ¢ 9-00 mo 17-00, mepepsiB Ha 06ex ¢ 13-00 1o 13-48),
BBIXOJHBIE JHH — Cy000Ta, BOCKPECEHBE.

ndopmans o pexume pabotsr O6IIECTBEHHON IPUEMHOH Pa3MEIIACTCS:

Ha obunuaneHOM caiite 3axoHomatensHoro CoOpanms B HHPOPMAILMOHHO-
TEJIEKOMMYHHKAIMOHHOM ceTd « AHTEpHET”;

Ha WH(OPMAIMOHHBIX CTEHAX B XOJUIE Ha TIEPBOM TaXe 3aHUsA 3aKOHONATEeIBLHOrO
Cobpanusi.

[loMemenre, B KOTOPOM NPOBOAMTCS NPHEM TIpaxaaH, 00OpYAYyeTCs CpeACTBaMu
BHJICO- ¥ (MJIM) ayMONPOTOKOIMPOBAHUA JINYHOIO IPHUCMA.

B nomereHnu 000pyAyIOTCS:

1) paboune Mecta paboTHHKOB OOIIECTBEHHOH IPHEMHOH, BEMYIIUX IPUEM IPAXIAH;

2) MecTo Ay 0(OPMIICHHS rpaxianamMy oOpalleHIH B IIMCEMEHHOH (opME;

3) MecTo IS preMa OOpalleHHi B IMCEMEHHOH dopMme;

4) MeCTO U FPaXkJaH, OXH/IAIOIHX IPHEM paGoraukamu O6IIECTBEHHOH IIPUEMHOH
(KOIM4ECTBO MECT OXHMIAHHMA ONPCACIACTCA HMCXOMd M3 (aKTHUECKOH Harpys3ku
¥ BO3MOKHOCTEH IS PasMEIIeHUs IPXIaH B IIOMEICHHN);

5) MecTo 11 HHGOPMHUPOBAHHS I'PaXIaH.

TToMeleHHe OCHAILIAETCS CTOJAMH, CTYJIbAMM, KaHIEISIPCKUMU IIPUHAATIC)KHOCTAMA,
CpEICTBaMH CBA3H (TenedOHOM), Ky/epOM C HTHEBOH BOMIOK.

42. Jlns O3HAKOMJIEHHS TIPAXAaH C TEKyIIeH uHpopManuel 0 AeATEIbHOCTH
3akoHojaTenpHoro CobpaHms, B TOM 4MCIE O IOpsike pabOTBl CTPYKTYpHBIX
nmojpasfeNncHuiA anmapara 3akoHomarenpHOro CoOpanus, MOpSJKE NpHEMa IpaKa,
YCIOBHAX M TOPANKE NONYYeHHs HH(GOpMALMH, B XOJUIE Ha IIEPBOM ITANKE 3MAHMA
3akoHonarensHoro Cobpanus pa3MeIaroTCs:

1) vHGOPMAITMOHHEIE CTCH/IBL;

2) uHGOPMAIMOHHbIH KHOCK I 00ecrieueHus J0CTyIa K uHpopMaMH O JEATCIEHOCTH
3akonozgarensHoro CoOpaHus B COOTBETCTBHH ¢ (DejiepabHBIM 3aKOHOM Ne 8-D3.

43.B xoie HpueMa TpaxjaH, a TaKKE NpH OOpAIICHMM TPaX/aH Io teneony
paboTHrky O6IECTBEHHON IPUEMHON KOHCYIBTHPYIOT 00paTUBIIMXCS TPaX/IaH:

1) o nonmomoumsx Ilpeacenmarenss 3aKOHONATEIBHOIO CoOpaumsi, 3aMECTHTEIICH



12

Ipencenatens  3akonoparensHoro  Cobpanus, npejcenareneil,  3aMeCcTHTENICH
npefceaTeneil KOMUTETOB, KoMuccHii 3axoHoaaTenporo CoopaHus;

2) 0 TIOpAAKE U CPOKAX PACCMOTPEHHS [IUCEMEHHBIX U YCTHBIX OOpalieHHH;

3) 0 HOpS/IKE, MECTE ¥ BPEMEHHM IPOBEACHMS JIMYHOTO IIpHEMa IPaXAaH B €XMHBIN
JICHb [IPHEMa,;

4) 0 x0zie pacCMOTPeHUs OOpaleHus (J1aTe PErUCTPaiy, PETHCTPAIIOHHOM HOMEPC,
O HampaBJIcHHH O0OpaNIeHs Ha PACCMOTPEHHE B FOCYIAPCTBEHHBIN OpPraH, OpraH MECTHOIO
CaMOYTIPaBJICHUS WM JODKHOCTHOMY JIHMILY, B KOMIIETCHIIMIO KOTOPBIX BXOJMT PEIUCHUE
IIOCTaBJIEHHAIX B 0OpaIieHNH BOIIPOCOB);

5) 0 mopsake 06XKaNOBaHHMs NPHHATOTO 1O OOPAICHUIO PEIICHUS WIA JCHCTBHSA
(6e3/eiicTBISA) JOJDKHOCTHBIX JIHI] B CBS3H C PACCMOTPEHUEM OOpaICHHMSL.

KOHCYNIBTaIlMK TPEIOCTABISIOTCS HpH 00palleHMy TpaXKJaHWHA JIHYHO, a TaKXke
C UCITOJIb30BaHUEM TEIC(POHHON CBA3H.

44. OtBer Ha TeneQOHHBIH 3BOHOK [OJDKCH HAYMHATECA C HHOOpManuu
O HAaUMEHOBAHMM OpraHa, B KOTOPHI MMO3BOHWI I'PAX/AHUH, (PaMHUIMH, UMEHH, OTYECTBE
U JoIKHOCTH paboTHHKa OOLIECTBEHHOM TPHEMHOH, TPUHABIIETO TeNE(OHHbIA 3BOHOK.

Ilpy HEBO3MOXHOCTH paboTHUKOM OOIECTBEHHOH NPHUEMHOM CaMOCTOSTEIILHO
OTBCTUTh Ha IIOCTaBJIIEHHBIE BOIPOCHI TPAXAAaHWHY COOOINACTCA HOMEP CHPAaBOYHBIX
Tee(OHOB, [10 KOTOPOMY €MY CIIeyeT OOPaTUTHCSA B COOTBETCTBUH C KOMITETCHIMEH.

45. PabotHuku OOLIECTBEHHOM NPHEMHOM NPUHUMAIOT OT TIpaxJaH obpamieHHs
B IUCHMEHHOM (GOpMe, MPH 3TOM NPOBEPSIOT 0hopMIICHHE OOpAICHHSI B COOTBETCTBHM
¢ Tpebopanuamu ctaten 7 deaepanbHoro 3akoHa Ne 59-D3 x MHCEMEHHBIM 00paIICHHAM,
3HAKOMSATCS C COJICpXKaHUEM 00pAaICHHUS, [IPU 3TOM I'PAXKIAHUHY OKa3bIBAE€TCS COACHUCTBUE
B NPAaBAWILHOM YyKa3aHWH HAMMECHOBAHWS MOJDKHOCTH, (QaMWiMM, HMMEHH, OTYECTBA
ajpecaTa (B MMCHHBEIX OOpaIlIeHHAX), HA3BaHMIA TOCYIapCTBEHHBIX OPraHOB (B aJpPECHBIX
oOpaIeHuax), Ipyu HeoOXOAUMOCTH TpaXIAHHHY [IpEeJIIaraeTcsl YCTPAHUTh BBIABIICHHBIC
3aMedaHus o o6palieHHUIO.

PaGotunk OOLIECTBEHHOW NPHEMHOM Ha BTOPOM O3K3eMIULIpe OOpalleHHs MM
KCEPOKOIUM OOpAIlCHHUs MPOCTABJISICT MITAMII O NPUHATUM OOpaIlEHHs, YKa3bIBAaCT AaTy
OPHHATHSA 0OpalleHHUS.

46.B cmydae, eciaM TpaxJaHUH COBEPINACT JEHUCTBHsA, NPEICTABIIAIOIINC
HENOCPEACTBEHHYI0 yIpo3y IS OJKH3HH M 370pOBbS  OKpPYXalOMX, pPabOTHMK
OOIIeCTBEHHOM NPHEMHOM BEBI3BIBAET COTPYAHHUKOB CIy>XObl 0€30macHOCTH 3[aHMs,
HOJTHIMH U, IPH HE0OX0IUMOCTH, paOOTHHUKOB CKOPOH MEAMLIUHCKOM IIOMOIIH.

VII. O MOHHUTOPHHIE U aHAIKU3E PE3YIBTATOB PACCMOTPEHUS 0OpareHui
rpak/laH U OpraHu3alun

47. B pamkax ucnonsenus Ykasa [Ipesunenra Poccuiickoit @enepanun ot 17 anpens
2017 roma Ne 171 «O MOHHTOPHMHIE€ M aHATHM3E PE3YJbTAaTOB PAaCCMOTpEHHs OOpaleHHM
rpaxiaH M OpraHu3aiuit» HHQOPMALMIO O PpEe3yJIbTaTaX PacCMOTpEHMs OOpaIleHHH
3akonojarensaoe CobpaHHE CKEMECSYHO pa3MeIlacT Ha WHGOPMALMOHHOM IIOPTalC
CereBoro cmpaBoyHoro Ttenedonsoro ys3ma Ilpesumenta Poccumiickonn denepanuu
(CCTVY.POD).
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IX. TTopsaok ofxanoBaHus peieHui uim aeicTBui (6€31eHCTBUS) JOIDKHOCTHEIX JIHI]
3akoHoxatensHoro Cobpanus

48. l'paxxanuH BhpaBe oOpaTHTHCA C Xano0OH Ha NPUHATOE IO OOPAIICHHIO
peleHne Wi Ha JercTBus (6e3/1elicTBUE) NOIDKHOCTHEIX JIMI[ B CBSI3M C PaCCMOTPEHHEM
oOpalleHHss B aQJMMHHCTPAaTHUBHOM M (WIM) CyIcOHOM IIOpAJKE B COOTBCTCTBHHU
¢ Poccuiickoit deaepanuu.








